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1973 - Records Control Schedules - Destruction 


Tneentive Awards Branch 
Disapproved Cuses (returned to IAB) 
Credit Union 


Machine Listings 

Cash Account Balance File 

Audit Envelopes 

Paid Loan Application 

Payroll Deduction File 
Correspondence & Applicant Records Br/OP 


Inactive Applicant Files 
Insurance Br 


Bank statement Files 

Master Files 

Premium Collection & Disbursement Files 
Trial Balance Books 

Air Flight - Military Air Flight 
Journal & Ledger Files 


staff Personnel Division - PAB 


Report of Separation Work sheet 


Transferred to »sAS - Employee Case Files 
TAB - Disapproved Cases 
CPD - Contr Personnel Folders 


Uy 


2.0 


3.0 


These files incorporated 
into a new job 
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ae ; OFFICE OF PERSONNEL 


CPD 
Annual Consultants review by the Dir@:tor 
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Destroyed 
2 deposits 


Microfilm - Contract Personnel C-rd File (active and 7 cards) 1 deposit 


destroyed upon receipt of current deposit 


PMCD - 
Wage schedules (as revised) 


MPB 
Roster of Military Reservists (quarterly) 
Roster of Military Personnel detailed to CIA (monthly) 


RAD 
CIARDS Master Listing and Active survivor Anmiitants (monthly) 


PAB 
Listing of Compensation & Claims under Agency & Government- 


sponsored programs 


Insurance Br 
Machine Listing-Hospitalization (monthly) 
Microfilm - Record of payment cards (destroyed upon receipt of 
: curren deposit) 
Credit Union 
Financial & Statistical Report (semi-annual) 


oRB 
Personnel Emergency & Locator Register (quarterly) 
Combined Alpha Register (quarterly) 
Combined Civ & Military Status Report (returned to SRB) 
Summary Annual Listing (annual) 7 
Overseas Master List (semi-annual) 
Employee and Applicant Qualifications Register ( quarterly) 
Employee Languagé'Register (quarterly) 
Roster of Staff Personnel on Duty Strength (quarterly) 


QAB 
Bio Profiles (monthly); 


TRB 
Service Record C: rd SF-7- for all staff employees at Hqs & Fld 


RD 
Applicants in Process (monthly) (returned to SRB) 
List of Field recruiters showing office address, mailing 
address and home address (as revised) 
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(26 reels) 
5 deposits 


3 deposits 
12 deposits 


12 deposits 


11 deposits 


12 deposits 
1 deposit (2 re 


2 deposits 


deposits 
deposits 
deposits + 
deposit 
deposits 
deposits 
deposits 
deposits 


a 


FNFNMFE YwPp 


l2 deposits 


1 deposit 
approx 46 reels 


le deposits 
1 deposit 


. 


STATINTL 


on 
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‘973 Vital Records Tr ferred to Offices 
~ —_ Transferrt 
To CPD 
Instructions for Processing Consultant Contracts (as revised) lL deposit 
Staff Agent Procedures (as revised 1 deposit 
MPB 
Appendix 4 to Annex C (personnel) to CIA Global War Plans 1 deposit 
(as revised 
Mobilization Manpower Agreements with Military Departments, 1 deposit 
Personnel Authorizations, etc. (as revised) 
SRB 
Roster of Staff employees & staff agents 3 deposits 
Roster of staff employees and staff agents arranged by office 
and broken down by 7 a and For Field, ete (quarterly) 4 deposits 
Roster of staff agents by office showing serial no., etc. (monthly) 12 deposits 
CTP Lists (semi-annual) 1 deposit 
DESTRUCTION - 
DD/Pers/P&C/Plans Staff - Daily working files 1.0 
SRB/CD - Items of destruction are included 32 deposits 


in the transfer of records from 
the Records Center 


QAB ~ List attached 


PMCD - Daily working files 2.0 
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F tee WY 107 
Records destroyed in 838 curing Fi 1973 


Protiis - Section ei 
Rosters - L854 (Size 12x15). scrhenetnenegned meee men S* ae 
% Profiles (Sens and Protiles UPAAtGd) se cceeveeeeeeeeoers ae 
Code Sheets Gaps) aja iwereceey sincere tern ossee See ae 
3 Folders - Memos sending out profiles. .scceseeescevens ai 
1 Obsolete set grade rosters for ordering files....-- ee i 
Old QAS weekly balusters an 
Old Mil Rosters reolaced by : PD. . phe cea Scere ye a 
Old sens and oc rosters and old ed MOLD Renee eh ee Ae a 
Old alpha (1) and old serial. (1) 105 rostersecseseeeses 


oer eee Seaweed SUOY 
5x8 code CAPUS edo Said bho Vos eS OURS RS SEES ers 
Langu #e Rogterdris ey tistiaeteneea te tesee eyes eo” ee 
Qual RoSterderccsccceeseseceserererees rere’ enka 


salted 6" 
Rosters 2UQ4 and 24GB. ..serereesnrsereereeerrrres 


3 reel 3 (2364 and 2363) microfiln reels returned to DMC because 
they were replaced by later info. 
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Prepared 24 Jul 73 for OP/REO ‘ 
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